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Company Secretarial Practice |

[Time:3.00 Hrs] [ Marks:100]

Please check whether you have got the right question paper.
N.B: 1. All question are compulsory.
2. Figures to the right indicate full marks.
3. Students answering in the regional language should refer in
case of doubt to the main text of the paper in English.

Q.1 Multiple-Choice Questions

(A) Select the most appropriate answer from the option given below (Any Ten) 10
i. are not in a position to look after day to day administration of the
Company so they appoint their representatives known as ‘Directors’.

(Shareholders, Managers, CEO,s, Debenture holders )

ii. Functioning of Joint Stock Company is controlled by

(Government, Private Entity, Partners, workers )

iii. companies are incorporated under special Acts passed by the

central or state legislative.

(Statutory, Subsidiary, Listed, Foreign )

iv. company is controlled by holding company.

(Statutory, Subsidiary, Listed, government )

V. Companies are those which has any of its securities listed on any
recognized stock exchange.

(Statutory, Subsidiary, Listed, government )

Vi. can sign any contract /agreement on behalf of the company.
(Company Secretary, Manager, Director, Accountant )

Vii. is liable for any negligence on part of his duty. He/she may be dismissed.
(Company Secretary, Manager, Director, Lawyer )

viii. The perform their actions in a variety of securities at the
Depository on behalf of their clients.

(Company Secretary, Manager, Intermediaries, Auditor )

IX. is an office under the Indian Ministry of Corporate Affairs that
deals with the administration of the Companies Act 1956 and Companies Act 2013.
(ROCs, Administrators, Secretarial, Registrar)

X. is responsible for the efficient administration of a company.
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(Company Secretary, Chartered Accountant, Managing Directors, auditor )

Xi. Secretarial Audit is to be on the principle of “Prevention is better than cure”
rather than post-mortem exercise and to find

(mistakes, faults, deformations , errors )

Xii. Audit is an effective mechanism to make sure of compliance
with legal and procedural requirements.

(Administration, Financial, Secretarial, website )

(B) State whether the following statements are True or False (Any Ten) 10
I. A Joint Stock Company is not an artificial entity created by Law by registering under
Companies Act.

ii. The registered office of a company can be shifted from one place to another within the

town with a simple intimation to the Registrar.
iii. The 37X 31T &Y is a subordinate to the Memorandum of Association of the company.

iv. The company has to intimate the Registrar of Companies within 30 days of passing the
resolution to convert from a public company to a private company.

v. As per Section 18 of the Companies Act, 2013 a company registered under one class

can convert into another class by alteration of MOA and AOA of the company.

vi. The company secretary plays a very important role in the Promotion and Incorporation

of a company.

vii. Debenture holders are not concerned with the management of the company.

viii. The Registrar of Companies (ROC) is appointed by the Central Government to

register and supervise matters relating to the registration of companies under the Company Act.
ix. Interest is paid to debenture holders as a return on their investment made into the company.
X. In the past, the manager used to dictate memos and letters, while the secretary used to type them.
xi. SEBI has regional offices in major cities of India such as New Delhi, Kolkata,

Chennai, and Ahmedabad.

xii. The circumstances under which secretarial correspondence takes place with the

SEBI are complaints related to investors and shareholders.

Q.2 Answer Any Two of the following Out of Three questions. 15
a. Define “Company Secretary”. Explain his/her qualities.

b. What are the features of a Joint Stock Company?
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c. What are the statutory responsibilities of the Company Secretary?

Q.3 Answer Any Two of the following Out of Three questions. 15
a. Discuss the secretarial standards by ICSI. (SS: 1-10)
b. Secretaries acts as Liaison Officer between Company & ROCs. Explain.

c. What is Secretarial Audit? Discuss its importance.

Q.4 Answer Any Two of the following Out of Three questions. 15
a. What is MOA? Explain its clauses.
b. What is Prospectus? Discuss its elements.

c. How to convert a public company into a private company?

Q.5 Answer Any Two of the following Out of Three questions. 15
a. Write a letter to shareholders informing them about the bonus issue.
b. Draft a Letter to the Registrar of Companies for filing alteration in the AOA.

c. What are the circumstances under which secretarial correspondence takes place with the ROC?

Q.6 Write notes on Any Four out of Six 20
a. SEBI

b. MOA

c. Consumer Forum

d. Qualification of Company Secretary

e. ROC

f. Cyber Law Compliance
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[de5: 3 ] [Tor:900 ]
PUT JFETIT A1 FEUADT HeTell 318 e o TUTT.
SCRIF SERECIECIRECI
2. IoTdIehSIet 3Tehs quf o7 Sefara.
3. UTfRTeh AT SR QUMIT fAemei= QT SRIcIT UURedT Jeed HoTgRTal

9.9 g-ffrass uy
(3)  Telter T WAt Ay IR T (FRT Ut HIvrier &87) 90

. BT ST TR o187 SquaTedT R AR F8U o
RFEITeTe’ TRV JATbeel SR e Tfifeft FRfeh s,
(HTTERD, SR, G PRIDR] JIBRT | HORI HIRD )

ii. SiTSc ¥eid HURAT HHEBNTAR o 07 3.
(RPR, TISFIT FLAT, AFIER , PR )

iii. e fohaT o faem= s oI dretedT fady drReTerfa . dgwar
HHITE BT ST,
(SFerTieTe, IuehuT, Jaias, uRael )

|V_§WTW%’&%WW
(FerTieTen, IuhuT, Jelag TRBRT )

Vo Ul 30T 3ATed S Bluria! RIgRENT dIureret
HIATITH ¥l UReaioTa Feildg fTed.
(EFerTieTen, IuhuT, JaaE, TRBRT )

Vi. BT il DIVCATET PRR/PRIRTER FTERT DHn AT,
(U Afra, IS, FATD, AP )

vii. ITET dcIeTcl el PIVCITEl fFShIaSTUIRITST STEEER 38,
TN/ fSAMA et ST Qe
(PU=T FiIT, AP, FaTeid, debiel )

viil, AT greered g feuifsTe]aeR fafdy RirgREoTed <t gl Rl
(PUT AT, cTqeATdeh, HEgwY | 3fif$ex )

iX. g YR DHIURCT FATTATAT e U HRATAT 318 o BT DHIRIGT
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4R 4 € 3TfOT YT BHRIST 09 3 TAT MARTATL FFRI 21T
(3TR 3N A, HoTRASD, AfeaTer , e )

X. YT PHrIer YIRS SR 3R,
(PU=T I, ACS JfPIEcc, FITATID T HATAD, TSR )

Xi. QeheiTet JAMfST & Jafdeserar ammast anfor  oneurueT
"ITARYET HiTTEd A" IT TR I,
(g, a1, fagelt, 3T )

xii. 3iffee & PrIeefR Tfor ufshaTcHe aTaegepdra uTer e
FROITRATST T THTAT T 31T,

(V2T 3T, Aehexiare], JadTse )

(&) @Teiter fererm= W fhaT SRICT ST T AT o W (SIRT UehT DIV T8T) 90
i. SifSc Tfe UHT &1 DUHT PRI AT BHHT PRI TIR belei! PiA FEAT ATa,

i. UiTer AIeUiipeT PrTerd SRR AITT T < SERTcile] TepT fSehTuITE o=
fSPHTON TR et T3> 2Tl

ii. 3T 3T T} HUT FARSH 3HTth SAIRITIET ST 37T,

iv. TSI DY GIOHT DUl WUTCT NG BHRUITET SRT YN bl 3o feadredr

3T HY INRER AT HUF ST HeddTd.

v. U BPIIET, 2093 TIT DB ¢ TR ThT G AU DU ehuireaT TH 311 T AT
T 31 U 7e S&T o] ST el SUIING o e,

vi. YT THILI STOT S A RITHER Uil Hehexl U Heward! fHepT ot

vii. fSSIRYRE BT SeReITaTelt Fefere THT.

viii. ST HIISTHIT HU=aTedT AGuiel Fefera qraidT Aeult 1T SEeRwg HRUARIST b
TRBRGR IRER 3T HUIST (ROC) =t FRhT et ST,

Ix. FESER TR AT DU hetedT JAdU[hIdR URATET FeU[T TS feeT ST,

X. QAT FoR 4T STOT 0 foTale e R Ashek! CIey R,

xi. 7T fereett, lefepIdT, g STI0T SEHETHIE RTREAT AR o] THRT ATERMHE

T AT fered Bt aTe.

xii. ST giRReereIe ATl A egasR defl Sl T Aavpar ST JrTeReieft
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.2 FTeiicAdeh T-ieht HIVTCATEr 19 T8aT ST . 94
a. "YU A" =Y AR BT, T 0T FHSIIT .

b. TR Tl P AT BT 3Tec?

c. U AT JGTdh SAEEIT BT JTET?

1.3 WTellel AT DIVCATET QI AT SN ol 94
a. 3T T U 3T gR ARIdRr At =l & (SS: 1-10)

b. fere U=t JATIOT SR AT AT &I JUh DRI FEU[T BT BRI, TUE BRI,

C. AheTe ST TaUIST HRI? AT e TdT Pl

.4 GTeiid JIUhT DIVCITE! I TS SN . 94

a. T 37 U T80T BIRI? AT tel hotd TT .

b. URUFCH FgURNT DII? T TChIaR Tl Dl

C. TSI HUHIT WIOFT HUIT BUTR B FRIA?

.5 @ettel AFUhT HIVCATET I T STN 2. 94
a. ARYRBIT I FgFee HIfgel U U forar.

b. T 3 U HeY URBR SRIeT PRUIRITS! IR 3T BHUISTAT U TR T

c. 3R 31T AT g AT TdeR HIoredT yRRrerdid 8lar?

T1.§, WETIH HIVTCATE TR A1 fergT R0
a. Jdr

b. T 3T

c. UTEd 7
d. U= Al gEar
e. 3R 3 Y
f. AR P YT





